«» ONTARIO
v« CYCLING

Event Sanctioning Policy

1. Definitions
The following terms have these meanings in this Policy:

a.

“OC” — means Ontario Cycling, the Provincial Territorial Sport Organization for
the sport of cycling in Ontario.

“Affiliated Club” — A club which has formed according to the rules and
regulations of incorporation, and which has affiliated for the current year with
OC and is in good standing.

“Event Organizer” — A third party event organizer who may be an affiliated club
or an unaffiliated organization.

“Events” —includes cycling events and competitions run by affiliated clubs and
event organizers and further defined in this policy.

“Good standing” — Completed registration and paid applicable fees by
established deadlines and adhere to OC'’s policies & procedures and is not
involved in any disciplinary or criminal proceedings.

“Member” means anyone who holds a membership as a registered member in
good standing of Ontario Cycling. This includes affiliated clubs, teams, cyclists,
athletes, coaches, commissaires, organizers and volunteers.

“UCIl” means the Union Cycliste Internationale, the International Sport
Federation overseeing all cycling sports.

“CC” — means Cycling Canada, the National Sport Organization for cycling sports
in Canada.

“PTSO” — Provincial Territorial Sport Organization, a not-for-profit organization
that is recognized by our National Sport Organization (Cycling Canada) as the
governing body for cycling in the province of Ontario.

“Emergency Action Plan (EAP)” — The purpose of an EAP is to facilitate and
provide structure for emergency situations.

“Liability” — Refers to the duties, obligations or responsibilities imposed on a
person by common law or by statute. As itis commonly used, we speak of a
person or organization held liable for something. Example, through a legal
action or inaction to a particular set of circumstances and is required to pay
damages to someone harmed as a result.



|.  “High Risk Activity” — A program, event or activity which is more likely to be
subject to danger or hazards and greater risk management.

m. “Non-Affiliated Organization” means an entity that is organizing or hosting a
cycling event and is not a registrant or member.

n. “Sanctioning” The act of approving by governance all cycling activities. This
includes quality control of the event and by ensuring that all individuals are in
good standing and therefore covered by insurance.

2. Purpose
Ontario Cycling (OC) is the PTSO for the sport of cycling in Ontario with the authority to
sanction competitions, events and other activities in Ontario that have been approved
as affiliated organizations of OC. OC is committed to providing an environment that
promotes safe, inclusive, standard, and fair competition; and as such, affiliated clubs
and event organizers wishing to run cycling events must first seek approval and
sanctioning from OC. Irresponsible behaviour, unfair competition, or an unsafe
environment can result in severe damage to the sport, to OC, and to its Members, Clubs
and Teams. This Policy provides sanctioning regulations that will help ensure that cycling
events are safe, fair, and protect the health and welfare of the participants.

3. Application of this Policy

a. This Policy applies to all cycling events that are organized and run by affiliated
clubs and sanctioned event organizers. The Sanctioning Policy establishes and
enforces proper and inclusive standards through effective governance to ensure
all cycling event participants are competing in safe environments with proper
insurance coverage to protect vulnerable persons. The Sanctioning Policy
ensures that sanctioned events & activities meet our technical criteria and follow
our rules and regulations.

b. OC competition and event sanctions are primarily intended for events organized
for members of OC or for other PTSO members of CC and UCI member countries.
If an organizer chooses to make their events open to non-members, they are
required to pay an additional amount to cover insurance premiums. [t is
recommended that non-OC registered entrants be charged a higher fee to help
recoup the sanction/insurance fee.

4. Insurance
Only Events which have been sanctioned by OC have access to OC’s insurance policy and
coverage. Organizers of all OC sanctioned competitions and events have access to
liability insurance as part of their sanctioning package and all OC members have access
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to or are covered under both liability and sport accident coverage.

5. Liquor Liability
Alcohol is not permitted at events without approval from OC. This includes samples,
prizing, and any individuals bringing liquor onto event grounds. Events that wish to have
alcohol present must submit an OC Liquor Liability Application or provide a copy of their
Liquor Coverage from a third-party organization responsible for the alcohol. If providing
third party insurance, both OC and Cycling Canada must be listed as additional insured.
Additional fees will apply if OC liquor insurance is required. Liquor Liability Application
forms can be found on the OC website and must be submitted fifteen (15) business days
in advance of the event. If applications are submitted less than 15 days prior to the
event, liquor coverage will not be guaranteed. We may require copies of Special
Occasion Permits and/or evidence of Smart Serve certificates.

OC recommends all organizers have liquor coverage even if their event does not include
any liquor as added coverage. Organizers are liable for any alcohol at the event
regardless of being sold, being handed out as prizing, spectators and/or riders
consuming alcohol at the event.

6. Eligibility
Event Organizers are eligible to host a sanctioned event if:
a. They hold a Cycling Canada UCI Technical License.

b. They agree to the Event Organizer Responsibilities, as described in Appendix A
and B.

c. They comply with the Conditions of Sanction, as described in this Policy.
d. They apply for and are granted Sanction.

7. Requesting a Sanction
Requests for Event sanctions must be submitted to OC by the following deadlines:
a. Atleast ninety (90) days prior to the Event.

b. Requests for sanctions submitted after the deadline must be accompanied by a
written statement giving reasons for requesting an exemption to the deadline.
The decision to accept, or not accept, the late sanction request will be at the sole
discretion of OC and may not be appealed.

c. Requests for Event sanctions must be accompanied by the signed Event
Organizer Contract with fee (please see chart).
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If the Event is cancelled, fees may be refunded up to five (5) days prior to the
Event.

The request for sanction will be approved or refused by OC.

Events which conflict with OC Ontario Cups and Provincial Championships, or
other important competitions, may be denied sanction for the date requested.

Event date selections will be dealt with in order of the following priority:
i. National
ii. Provincial
iii. Regional
iv. GranFondo/Cycle for All

Two events of the same discipline may not be on the same weekend unless both
organizers agree to it.

Clubs and Event Organizers whose competitions may conflict with other events
on the schedule should apply early to allow OC office sufficient time to assess
possible impacts and offer satisfactory solutions to all involved.

8. Sanction Request Evaluation for Event Organizers
For each sanction request, OC will consider the following:

a. Event Organizer’s status with OC

b. Event Organizer’s ability to comply with the Compliance Regulations

c. Submission of the signed contract and fee

d. Success of previous sanctioned Events (if applicable)

e. Issues with previous sanctioned Events (if applicable)

f. Any issue or matter which OC deems may affect OC’s ability to obtain insurance
coverage.

g. Any other issue or matter which OC deems may damage the reputation of OC or
that may introduce unreasonable safety concerns.

h. Any activity that is seen or identified as a high-risk activity by OC
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9. Sanction Request Refusals
OC may refuse, deny, withdraw, or cancel a sanction for reasons that include but are not

limited to:

a. Poor organization, hosting or running of a prior sanctioned event.

b. Failure to meet sanction conditions.

c. Concerns that the affiliated club and/or event organizer requesting the sanction
is not capable of meeting OC sanctioning requirements, or other factors relating
to the operations of the event.

d. Late or incomplete sanction request.

e. Failure to pay any required fees to OC.

f. The affiliated club and/or event organizer are not in good standing with OC.

g. Any other issue or matter which OC deems may affect OC’s ability to obtain
insurance for the event.

h. Any other issue or matter which OC deems may damage the reputation of OC or

that may introduce reasonable safety concerns.

10. Sanctioned Request Approvals

If the sanction is approved, OC will have responsibilities as described in Appendix
C.

Sanctioned events must comply with the Sanctioned Event Compliance
Regulations, as described in this Policy.

Sanctions are not transferable, and new sanctions must be obtained each year
for annual Events.

11. Conditions of Sanction

a. The Event must be conducted in accordance all applicable technical standards as
established by OC and Cycling Canada (CC).
b. The Code of Conduct & Ethics and all policies of OC remain in effect during
sanctioned events, including pre-sanctioned events.
c. All participants, athletes, coaches and commissaires participating in an event
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must be Members in good standing with OC.

d. All sanctioned and pre-sanctioned events must comply with all applicable
legislation in their municipality and the province.

e. The Club and/or Event Organizer must fulfill the Responsibilities as described in
Appendix A.

f. If alcoholic beverages are to be sold at the Event, it is the responsibility of the
Club and/or Event Organizer to ensure that all permits, rules, and regulations of
the LLBO (Liquor Licensing Control Board of Ontario) are adhered to. A copy of
the liquor permit must be submitted to OC prior to the event. For more
information on how to obtain an insurance certificate via the OC insurance
policy, please contact the OC Event Team at events.team@ontariocycling.org

g. If fundraising is to occur through the sale of 50-50 tickets, raffle tickets or other
gaming activity, it is the responsibility of the Club and/or Event Organizer to
ensure that all applicable provincial and municipal gaming permits, rules, and
regulations are adhered to.

12. Sanction Revocation
A sanction may be revoked at the discretion of OC under the following circumstances:
a. Any time in advance of the Event if the Club and/or Event Organizer fails to fulfill
its obligations under this Policy or as described in the signed Club Event Contract
as applicable.

OC Event Sanctioning Policy September 2025


mailto:events.team@ontariocycling.org

Appendix A

Event Organizer Responsibilities
For each sanctioned event, the Event Organizer will:

1) Submit an Expression of Interest (EOI) form to OC

2) Sign and return the Organizer Agreement (OA) to OC and pay Sanctioning Package Fees
(please see Appendix C)

3) Submit the Event Permit Application to OC with the following information:
a) Emergency Action Plan
b) Traffic Management Plan

c) Create a satisfactory Traffic Management Plan for any events that do not have a fully
closed course.

d) Include a procedure on how traffic will be controlled at all intersections and open areas
of the course where participants could encounter general members of the public.

e) Staffing Plan

f) Provide a staffing plan that denotes roles and responsibilities

g) Ensure there is adequate supervision available to control crowd behaviour.
h) Medical Plan

i) Provide an Emergency Action Plan, involving a basic plan in case of medical emergency,
inclement weather, vehicle collision, or any other natural or man-made disaster.

j)  The plan must include mode of communication between all parties (phone tree) on the
event team throughout the event via walkie-talkies or cell phones.

k) Provide an emergency response team (either a first aid attendant, paramedic, or
physician) that is appropriate to the sanction level and level of participation at the
event

[)  Minimum of 2 or more first aid personnel required for OCup sanctioned events with
more than 100 participants
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m) Certificate of Insurance (COI)

n) Complete the OC Certificate of Insurance Application form 15 business days prior to the
event, providing complete addresses for all entities required to be added as additional
insured (if applicable).

o) Number of participants
p) Whether or not Non-Members will be allowed
q) Use the OC/CC waiver

r) All participants of OC sanctioned events and competitions must sign a waiver prior to
competing. Participants under the age of 18 must have a parent or legal guardian sign
the form.

s) Itis the Organizer’s responsibility to ensure the completion of the waiver by all
participants under the age of 26.

t) The form must be kept on file for at least 7 years following the competition.
u) Work with OC’s Event Team to ensure the Event is conducted in a safe manner.

v) Pay the appropriate honorarium and expense reimbursement to OC Commissaires or
Club Commissaires

w) Submit the following information to OC Post-Event:
x) Total number of participants

y) Total number of Non-Member permits used (Adult and Youth)
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Appendix B

OC Responsibilities
For each sanctioned event, OC will:
a) Review and approve the Expression of Interest

b) Draft Organizer Agreement for Organizer signature
c) Publish event on OC website calendar

d) Review Permit Application and determine sanctioning package once all relevant
information is properly submitted

e) Publish Registration Link to OC website calendar once Permit Application is approved
f) Advertise the event on its website calendar of events, social media, and through CC
g) Assign Ontario Cycling Officials, if required

h) Provide guidance on volunteer management

i) Assist with Registration creation on CCN

j) Provide OC/CC waivers

k) Provide access to liability insurance (both liability and sport accident coverage)

[) Promote the event on OC social media platforms

m) For OCup sanctioned events, supply of bibs, medals, and podium back drop

n) Support communication with the timer

0) vetting of registration (ensuring all licenses have been issued and riders are registered in
the correct category)

p) sending registration report to timer for sign-on sheets
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Appendix C

Event Sanctioning Packages:

EVENT SANCTIONING PACKAGES FOR PROFESSIONAL EVENT ORGANIZERS
Member Only Events with OC Insurance

Package Type

& of Parbcipants

Totad Cost *

Cost Break Owt fincluded in totai cost
Event Permit Fee

Irsurance Certific ate

Rider Levees

Totad £ of Non-Member Permits included
Hon-Member Fee over the mcluded cost
Ligusce Covesage

Membership Requirements

Gran Fonda Events

Regonal
OCups

Prowencials
HNationals, UC|

Signed Organizes Agresmint

Written Land Permi ssion/Permit

Fisk Management and/or Traffic Management Plaa
Course Maps

Emergency Action Flan [EAF)

OC\Waivers

*Ho Day-of regi strateon aliowed

Vaive Break Quf

$10 Milscn Liabilty Insurance

OC Memiber Insurance Covesage

OC Hemes Participant Fee (Rider Levies)
Regstration Sebup CCN onty and Assistance
Event Rescurces

Equipment based on availabikty

Hon Members included in package [excludes Criis)
Inpury Reporting & Tracking
OC Staff Support
O Stalf Event Day SupporiiOn Call
Promotion Oppartunity™***
Social Medi Posts***
Wiehsite Event Calendar
Maonthly Member Newsleties
OC Logoon Websbe Socials
Event Feature

*Based on 2025 rxtes of £2.00 for ron-member <457
*Piws HET
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Paciage 1 Package 2 [Package 3 Package 4 Package 5 Package® Contact Office. Youth Package Wieekly Series
=100 101-200 204300 301500 501-700 TS0 801+ <50 <50
BETOLDD $770.00 $570.00 ELITIL00 $1.770.00 $2.170.00 SE00L00 £470.00
$150.00 £150.00 $150.00 $150.00 £150.00 $150.00
$220.00 $220.00 S220.00 $220.00 S220.00 $220.00
100 200 300 700 =00 50 Linigue Riders
Ni& A M N& NA WA
Hid A L) L Nk WA L) WA
Addrinad Fee Agdional Fee Addibonal Fee Additional Fee Addiionad Fes Agdbonal Fee Addrional Fee Apditionadl Fee
Comsmunity** Commeursty** Commussty** Community** Comemunity®* Commursty® * Community®*
Challenge Chalkenge Challenge Challengs Challenge Challenge Challenge nfa
Caompete Compeie Compete Compete Compeie Compete Compete
uci uci ] Ui 1=} uct 1=}
Chattenge Cralienge Chalienge Chalienge Chaberge L:;;;[‘;;
Compete Compebe Compete Compete Compete .
uel uel = el el Compete
uci
Chattenge Cralienge Chalienge Chalienge Challenge Crullenge Chaberge
Compete Compete Compete Compete Compeie Eompete Compeie nia
uci =] L 1=} uct i 1=}
Chatiznge Crallengs Chaliznge Chalienge Chaltenge Crallengs Chalerge
Compete Compsete Compete Compete Compete Compate Compete
uct LS1 L 1<) uci uc| [1=]
Lc| Le ucl LC| LiC| LiC uci nfa
« o o o o o o o
o o o L o o o o
il L L ¥ l + i <
« o o o o o« o o
+ o o o o o o o
L L W W o o W ¥
Ni& L) MUA N& Nk NA NI& WA
+ « o o v o v L
il L L ¥ l + ¥ +
|2 20000 400.00 600.00 | & 1,000.00 ] § 1,400.00 1,B00.00 % 10000 | § 100.00
< o o o o o o o
o o o o o o+ L o
« o o o o o o o
o+ L ¥ <
Stafting Cost Statfing Cost Statfing Cost Statting G
Statting Cost Statfing Cost Statfing Cost Statting Cost
5 5 5 5 -] -] 5 -]
o o o L o o L o
L Ll o L o o o o
o i L o ¥ o L +
o o L o o o o L
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EVENT SANCTIONING PACKAGES FOR
PROFESSIOMNAL EVENT ORGANIZERS

0OC Member & Non-Member Events with OC Insurance

Package Type
#of PFaricipants

Total Cast®

Cost Bk Dot Wncluded in rotal cose)
Evarn Parmit Fea

in surance Cortificate

Fider Lireies

Total # of Kon-Member Permits included

Mon-Hember Fa el M inchedisd cost
Lo Cosrage:
Ll DI R TR ITE R

Oran Fonds Events

Fegional

OCups
Prowincials
Martionals, LC

Signed Organizis Agresmant

\Writnen Land Permission/Parmin

Fisk Hanagement andior Tratfic Man agement Plan
CowseMags

egency Acticn Plan (EAP)

O WaivaIs

* Mo D0l Megstason slowad

Vaivir Brak Our

S0 Hilion Liabilty nsiiEac

DT Mamier inswance Coverage

DT Mamber Participant Fee (Aider Levies)
Regisiration Seasp CON anly and ASSERancs
i Resources

Equipment based o availasility

Mon Hembers incluted in pacicge jEriues Crts)
injpary Aepanting & Tracking

O Siai Swppon

Do Gta! Evarii Day SupportiDn Call

Promation OEganunity***

Soial Media Pusts*

Wi bite Event Calond ar|
Honmhiy Member Mewslener|
OC Loge on WebsileSodats|
Event Feature|

*Hased on 25 rates of B2.00 for now-mnembser +HET

*Pius HET
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Package A Package B Package C Package D Pachage E Package F Comtact Office Wiethly Sares
<1 Ll 2ied 20-300 30-500 Sii-Ton Tii-Gdi e | <5}
57000 F1070.00 S1ATO00 A2, 570,00 52,7000 53,1T8.00 | 700
8150.00 2150.00 §150 00 L3150 00 815003 215800
S220.00 S2:0.00 2000 22000 S22 03 322000
300 SO0 250 1500 1500 50 unigee riders
10($100.00 walue] | 30 (8300.00 value) | S0 (E500.00 value) 100 (S1000 value) 100 [$1000 vakee) 102 (31000 vake| na
S40.00 Lia%+ 7 85,00 | 300013+ /85,00 | S10.00 L% S10.00 LS /55,00 | §10.00 Udd+ / §5.040 | S00000 UHS- 7 §5.00 nfa
1S G HITH T} #1119 *118 -
Additicnal Fee Acdianal Fae Acadimonal Fae Additional Fae Addithenal Fos Addititnal F o Addianal Fee
Hoa-Members MonMembers Morn-Hembers han-Hemoers hon-Memiers on-Mambars
Community Cammunity Cammunity Cammeny Comimanny Community
Challenge Challenge Chale nge Chalenge Chalknge Challenge n'a
Compeie Compie Compete CompeR Compete Comeeie
L] L] 1] [T= U L]
Community**
Morn-Hembers han-Hemoers hon-Mamiers Hon-Mambars Hon-Membars Mon-Members hoon-Mamizers
Challenge Challenga Chale ge Chalenge Chalknge Challenge Chalenga
Compaie Compaie Compite Compis Camgete Compeie Compete
L] L] 1] [T= 1 o] LTI
Marn-Hembers M miars - M 1 Hoan-Bamibars Mon-Membars Mun-Members
Challenge Challenge Chale nge Chalenge Chalknge Challenge n'a
Campsie Compse Compete COmpEn Comge Comeete
L] L] 1] [T= U L]
i hua b HiA HiA BA
[1[e uc| [Lx] [Ls] uc [T na
o o o o o o o
o o o o L o L
L L + ol o L +
o o o o o & o+
o o o o o o+ o
o o o o o o o
MiA hua hd HiA HiA A HA
W W i i [ [ [
i i & & %
] .00 & A0 | § G00.00| § 5,000 | & 3,400.00 ) & 120000 H L0000
o+ F + < ) ! L
o o L4 o o o o
o o o o o & o+
8 10003 & 300U | & 50000 ( & 1,00000 | § 1,000.00 & 100000 L
® ® i i [ & ]
Etatling Cost Eraifing Cosl i Statling Cost Statfing Cost Etafling Cost Eraffing Cost
Statting Cast Seaffing Cost Stasing Cost Sratting Cost Statting Cast Saaffing Cast
5 5 5 5 5 5
o o o o o o
o o o o & o
o o L o o o
o o o o o o
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EVENT SANCTIONING PACKAGES FOR

ONTARIO
=
PROFESSIONAL EVENT ORGANIZERS V.. CYCLING
Events Using Their Own Insurance**¥*
|package Type Packape 1 Package 2 Contaet Dffice Weekly Series Event Series
FIENTETITICCT T
# of Participants 1-300 301-500 S0d+ <50 office for this
Total Cost * 7500 31,175.00 $275.00
Cosi Break Out {included in fotal cosi)
Ewent Permit Fee $175.00 $175.00 $175.00
Insurance Certificate $0.00 S0.00 $0.00
Rider Levies 300 500 50 unigue rigers
Total & of Non-Member Parmits inclusded MR MR LY
Non-Member Feg over the included cost WA TN Mk
Liguor Coverage Additional Fee Additional Fee Additional Fee
Sanctioning & Licensing Requiremeants
Gran Fondo Everts MR MR Nk
Regional MR MR Nk
OCups MR MR Nk
Provincials HIA MIA WA
Maticnals, UCI LICI UCI LIy
Signed Diganizer Agreement < L o
Written Land Permission/ Permit KA MIA WA
Risk Management andfor Traffic Management Plan < < o
Course Maps < < o
Emergency Action Plan (EAP) v o o
0C Waivers MR MR Nk
*Nio Day-of registration allowed KA [y MR
Walwe Break Qui
£10 Million Liabilty Insurance KA MIA WA
0C Member Insurance Coverage OCMembers Only | OC Membears Only 0C Members Only
OC Member Paricipant Fee [Rider Levies) 3 600.00) 8 1,000.00 L] 100.00
Registration Setup CCN only and Assistance b o o
Ewent Resources o o o
Equipment based an availability + < <
Non Members included in package (excludes Crits) NIA ey Ty
Injury Reporting & Tracking MR MR Nk
OC Statf Suppart Statfing Cost Staffing Cost Stating Cost
OC Staff Event Day SupportOn Call Staifing Cost Staffing Cost Staffing Cost
Promotion Oppartunily® ***
Social Media Posts*** 5 5 ]
‘Webaite Event Calendar o o o
Monthly Member Newsletter + o+ <
OC Logo on Website/Socials < < o
Event Feature + o o
*Baged on 2025 rates of $2.00 for non-member +HET
*=Pius HST
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EVENT SANCTIONING «» ONTARIO
PACKAGES FOR CHARITIES '~ CYCLING

OC Insurance Own Insurance*

Package 1 Package 2
Total Cost** £300 £300
Admin Fee (Included in Total Cost) £300 £300

Non-Member

Community
Participant License Requirements Challenge MN/A

Compete
uct

Discount Code for OC Members o o
OC Insurance o MN/A
Permit Fee v v
Insurance Certificate Fee o o
0c staff Support o o
Qc staff Event Day Support/On Call o MN/A
Promotion
Soclal Media Posts 3 3
‘Website Event Calendar o o
Monthly Member Newsletter o o
0OC Membership Discount for Non-Memberg ) o
0OC Logo on 'Website/Soclals o o
Charity Feature o o
Reguirements
Risk Management Flan o MN/A
‘Written Land Permission/Permit o MN/a
Qc Walvers o MN/A
Additienal Costs
Mon-Member Fee*®* %6.00 19+ N/A

£3.50 U1B A
Liguor Coverage Additional Fee N/A

Prices are subject ts changs

Based om 2025 rates of $2.00 for nan-member +PST

all imfermation smust be provided 3 months pesr o @bl Lo Bave promelion ixecuted

Charity ewents must provide a registered charity number in arder to be considered a charity event and all funds must be going towards the charity
“Mizit Mame Ontaria Cycling Asdedaten & Cycling Canada as Additicnal ngured

e g HET
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